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TOPICS

= ACADEMIC CALENDAR

= ADVISING

= REGISTRATION

= OVERRIDE (ADD BY FORCE)
= PETITIONS

* PROFESSIONAL EXPERIENCE
= RESIDENCY REQUIREMENTS
= SOE DEPARTMENTS




ACADEMIC CALENDAR

= The academic calendar is the schedule that keeps students reminded of Key
Dates throughout the academic semester.

Where to find it?

= Using this link https://www.lau.edu.lb/calendar/

= An email is sent at the beginning of each new semester


https://www.lau.edu.lb/calendar/

ACADEMIC CALENDAR

= 1st phase:
Advising
Registration

= 2nd Phase (for students who missed the 1st phase)
Late Advising
Late Registration (late registrations fees apply)

= Drop and Add - during the 15t week of the semester

= Add by Force — during the last 2 days of the drop/add period



ADVISING
How to find your advisor

Go to the LAU Website and click on Portal

Financial Aid Employers Parents Alumni Donate ﬁ B O‘

Study Experience Apply Research Enterprise About

https://myportal.lau.edu.lb




ADVISING

Enter your Credentials

Sign in

Please use your LAU e-mail username (only
the part before @) and password.

Username charbel.nassif

Password Y I IXXTTTY
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How to find your advisor

- Click on My School, your Advisor Name will appear on the left

Charbel Nassif
Friday March 12, 2021
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How to find your advisor

For the first year, the academic advising office will handle your advising
and registration phases

Starting your second year, you will find the name of your faculty
advisor on the left side

Your advisor might change from semester to another, therefore make
sure to check your advisor’s name at the beginning of every semester.
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Advising Steps

- Make sure to have the COURSE MAP and your DEGREE EVALUATION
ready. (steps will be discussed in the coming slides)

- Advising dates can be found on the LAU academic calendar
https://www.lau.edu.lb/calendar/.



https://www.lau.edu.lb/calendar/

ADVISING

COURSE MAP MECHANICAL ENGINEERING

COURSE MAP INDUSTRIAL ENGINEERING

COURSE MAP CIVIL ENGINEERING

COURSE MAP CHEMICAL ENGINEERING

COURSE MAP PETROLEUM ENGINEERING

COURSE MAP COMPUTER ENGINEERING

COURSE MAP ELECTRICAL ENGINEERING

COURSE MAP MECHATRONICS ENGINEERING
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https://soe.lau.edu.lb/files/MEE_courseMap-effectiveFall2022.pdf
https://soe.lau.edu.lb/files/INE_courseMap-effectiveFall2024.pdf
https://soe.lau.edu.lb/files/CIE_courseMap_Fall2023-3.pdf
https://soe.lau.edu.lb/files/PTE_courseMap_Fall2023.pdf
https://soe.lau.edu.lb/files/COE_courseMap_effectiveFall2023_july24-2.pdf
https://soe.lau.edu.lb/files/ELE_courseMap_effectiveFall2023_dec23.pdf
https://soe.lau.edu.lb/files/MCE_courseMap_effectiveFall2023_dec23.pdf
https://soe.lau.edu.lb/files/CHE_courseMap-effectiveFall2023-3.pdf

ADVISING

Samples of Course Maps
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CHMZOS - Fundamentals of Chemistry (3 cr.)
EMNV200 — Introduction to Environmental Science (3 en)
FPHY201 — Electricity and Magnatism (4 cr.)
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All Labs have GNE331 preraequisite except for MEE212
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BE Civil Engineering Program Flowchart”
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How to Read and Follow your course map:

* |f course A and course B are pre-requisites, that means you can’t take course B if you haven’t successfully
completed course A

» |f courses A and B are co-requisites, you need to register both courses at the same time by entering both CRNs* of
both courses at the same time

 Some courses can be taken as Co-requisites and/or Pre-requisites; make sure in all cases to contact your advisor
to avoid any misunderstanding before starting the registration

*What is a CRN?
« The CRN is the 5 digit number that appears next to the course numberftitle. For example:

Select CRN E.u_l:'_l Crse S5ec Cmp Cred Title Days Time CapActRem WL WL WL XL XL XL Instructor Date Location Attribute
Cap Act Rem Cap Act Rem (MM/DD)
42313 CIE 202 31 2 3.000 Mackanics of TR 11:C0 B0 51 9 L i i [ g 0 Grace George CL'18- ONL ONL

Materials am-12:15 Abou Jacude 0479
pm P




ADVISING

 The Degree Evaluation is a resource for students and advisors to track students’
requirements toward graduation. It includes:

o Courses completed per semester with grades
e Courses not completed
« Total number of credits completed/ transferred

 GPA (Grade Point Average, is a number that indicates how you scored in your
courses on average. The GPA scale is over 4.0).




ADVISING
How to access your Degree Evaluation

Go to the LAU Website and click on Portal

Financial Aid Employers Parents Alumni Donate ﬁ B O‘

Study Experience Apply Research Enterprise About

https://myportal.lau.edu.lb
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Enter your Credentials

Sign in

Please use your LAU e-mail username (only
the part before @) and password.

Username charbel.nassif

Password Y I IXXTTTY




ADVISING

Select My Courses

Charbel Massif
Twesday May 18, 2071
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Click Run the CAPP degree Evaluation
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Select the Term and Submit

-_:!I LA_U

ﬂ.-l-t-ul-ﬁ.'l-u—u L ey

Personal Information Student and Financial Aid

Select Current Term
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Choose: Generate New Evaluation

Parsonal Infarmation Studant armd Finameial Ald

RETURM TO MEMU SITE MAaP HELP EXIT

Dregres Evaluation Record

;]:' You may generate a degree evaluation for the curriculumis]) listed below. To view evaluation
results, select a program.

Curricuium Envsrrmatiom
Prrirrary © el m

Prsgrame BE of Ll EASE siani Hinl
Caltabog Term:z Fal 2020

[ R e e L

Carrp s Bymine

(=200 L Forepd i Tk

Oagees - Baihielor of Effiiinr==g

Fir st Major Ciwtl Eregiriaring
Oaparfmr-amnl: Chwil Erfiraaring

[ View Previous Evaluations What-if Analysis | View Holds J

Gernerate New Evaluation

RELEASE: B.F.1
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Choose the Program, Major, Term and click on Generate Request

Parsonal Infarmatien  Studant and Fimancial Ald

SITE MAF HELP EXIT
Generate Mew Evaluation

:]:: To generate a new evaluation, select a program, degree, major and anticipated graduation term
and select generate request,

n Program: BE & Ol Engineanng

g Bachubor of EngineErsng
FAfr Clivil Efspfiiiing

Term: [ranzoz [

[ Current Enrollment | View Previous Evaluations | What-If Analysis ]

RELEASE: 8.7.1
-
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Degree Evaluation Report

Personal Informatiomn Student and Financial Aid

SITE MaP HELF EXIT

. 2020015%4 Charbel A, Nassif
Degree Ewvaluation Report Moy 18, 2021 10:35 o

Student Information
ID : |202001594 [Name : [charbel A. Nassif

Academic I'nformation

|Schoul = IEngineering |Pr-u-g rarm : IEE in Civil Engineering ICampus H IEvbI-Ds
|Departmenl: : ICivil Engineering |Major z ICivil Engineering IStarling Date of Program : IFall 2020
|Lewel = [Undergraduate |Concentration : | |Request Number : |4

|Degl|=_-e= IBacI‘l elor of Engineering |Minor z I IFl.esul'l5 as of : |1EI—M AN-2021

Program Information

Met |
IFl.equirEd I.Au:l:ual
|[Tetal Number of Credits Required : [me [1e0.00 |s&.00
|Gv\eral| GPA : I‘r‘es |2 |3.:I.

| ¥ Unofficial Degree Evaluation Report =%

1. Students will be considered as candidates of graduation only after they submit the online "Application for Graduation™ [(one term before the
expected graduation date].

- - -




ADVISING
How to fill the Advising form

Go to the LAU Website and click on Portal

Financial Aid Employers Parents Alumni Donate ﬁ B O‘

Study Experience Apply Research Enterprise About

https://myportal.lau.edu.lb
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Enter your Credentials

LS J:JQL;..L. A crt i 1

Lebanese American University

Sign in

Please use your LAU e-mail username (only the part before @) and password.

Username elissa.nassif

Password = ssscassssssss

Log In
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Select Online Advising

o

&

& myportallau.edulb/sites/courses/Pages/defaultaspx

« » 0

Hissa Nassif -

Academic Success
Center/Tutoring
Services

Student advising

(@) Help with academic
difficulties

(3 Advising and registration
tutorial video

(® Advising schedule

(3) Course offerings

(3) Online advising

(@) CAPP degree evaluation

(® Information for Freshman
students

(3 How can an Academic
Advisor help me?

Registration

httpsiibanweblauediibiprod/LAUTP StdAdvice’ | . .

Reguest
— for
adl % transcript/
certificate
or
diploma
clearance

Resources

(3 BlackBoard Learn
@ Turn-It-In
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Select the Term and submit

7

1 S Akt A
Lebanese American Universit

Advising
ADVISING HISTORY CLASS SCHEDULES COURSE CATALOG RETURN TO MEMNU HELP EXIT

1. Select the current term then click on Create Mew Form
. Enter each Course Mame and click aAdd (Example: ECO201, CHM202, FND222) until you have all the courses you

2
plan to register
3. Your form (list of courses) will ba "pending”. Please visit your Academic Advisor to get the approval
Select a Term: | Spring 2021 v |
 Submit |

Official Lebanese American University website. Copyright 1997-2021 LAU, Lebanon.
Tel: Beirut: +961 1 786456; Byblos: +961 9 547254; Mew York: (212) 203 4333 | Feedback
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Fill the courses you need to take and click Add
M I.AU

L;-Sﬂ,{uﬁ *..;_..‘.L'._',,lil i...aa;.;-—l

Lebanese American Universit

Advising Form

ADVISING HISTORY CLASS SCHEDULES COURSE CATALOG RETURN TO MAIN RETURN TO MENU
HELP SELECT TERM EXIT

D Name Phone Number Semester/Year
201600680 Elissa Antoine Nassif Spring 2021

Advising Form Status Date Approved Approved By
|
B Pending

List of Courses Print
Subject Course Title Action
CIE200] | lookup Add

Send Form for Approval

Student Comments Save Comments

Career Advising
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Fill the Advising Form

L5 Y R A 2

Lebanese American University

Advising Form

ADVISING HISTORY CLASS SCHEDULES COURSE CATALOG RETURN TO MAIN RETURN TO MENU
HELP SELECT TERM EXIT

1D Name Phone Number Semester/Year

201600680 Elissa Antoine Nassif Spring 2021

Advising Form Status Date Approved Approved By

|4 Pending

\ List of Courses Print
Subject Course Title Action
BIO200 Basic Biology Delete
CHM201 Chemical Principles Delete
CIEZ00 Statics Delete
CST203 Cultural Studies III Delete
ENG101 Academic English I Delete
MTH201 Calculus 111 Delete
lookup Add
Send Form for Approval
Student Comments Save Comments
javascript:__doPostBack{"binsendforapproval’,”) -
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Advising Form Approved/Pending
LAU

A S

Lebanese American Universit

List of advising forms

ADVISING HISTORY CLASS SCHEDULES COURSE CATALOG RETURN TO MENU HELP SELECT TERM
EXIT

1D Name Phone Number Semester/Year

201600680 Elissa Antoine Nassif Spring 2021

To help in achieving timely and successful registration and academic progress,
you are urged to register for the courses in the selection approved by your advisor.

List of advising forms
Date Created SeqlID Status Action

19/Nov/2020 1 ﬁ.ﬂappr@ved Show Create a copy
20/3Jan/2021 4 Pending _ Show Delete

Official Lebanese American University website. Copyright 1997-2021 LAU, Lebanon,

Tel: Beirut: +961 1 786456; Byblos: +961 9 547254; New York: (212) 203 4333 | Feedback
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Request if Approved

x

) Advising Form

<« >
ulf... C  Search Jobs in Gulf...

T search Jobs in Gul

& mtadwv.lau.edu.lbfadvising/stdAdvform.asp
&3 Paraphrase Oniine -..
mtadv.lau.edu.lb says

Form has been sent for approval

Waiting for mtadwiawedu.lb...
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- Once the advising form is approved, you need to wait for the registration days (depending on
your status, Junior, senior sophomore etc...)

- Once you submit your advising form, your advisor will receive an automated email from

banner; in case you do not get any approval after 24 hours, you can email your advisor to
follow up on it.

- Make sure to fill the advising form at last 24 hours prior to the registration period otherwise
you will lose your chance to register the courses you want as they may fill up.

- In case you go to portal and you fail to register your courses as Portal is requesting your PIN,
then you need to re-contact your advisor to approve the advising form.

- Do not contact a faculty other than your advisor, he will not approve your request.




REGISTRATION

Registration Process

-Log in to your portal using your LAU credentials.

-Choose the courses approved by your advisor, as per the advising form. Diverting from the approved courses,
will make you accountable for subsequent delays to graduation.

-Register the course by adding the course name for ex CIE--- and the CRN (5 digits number).




REGISTRATION

Go to LAU website and click on Portal

@ Financial Aid Employers Parents Alumni Donate ﬁ 8 O\
2 MI.AU

Ehdid L s Study Experience Apply Research Enterprise About

Lebanese American University

https://myportal.lau.edu.lb




REGISTRATION

Enter your Credentials

L SR Ll

Lebanese American University
Sign 1n
Please use your LAU e-mail username (only the part before @) and password.

Username elissa.nassif

Password = ssssesescsses Forgot?




REGISTRATION

Select Online Registration

Help with academic
difficulties

Advising and registration
tutorial video

Advising schedule
Course offerings
Online advising

CAPP degree evaluation

POOOO ® ©

Information for Freshman
students

How can an Academic
Advisor help me?

®

Registration

®

Online registration
My registration status

Advising and registration
tutorial video

Waitlist for closed classes
Registration scheduls

Course offerings

PEO® 06

Registration systemyBanner
codes

Lib/prod/twblowbis.P_ GenMenu?name=bmenu.P Reghnu




REGISTRATION

Select the Term

Lietsa i Arvercan Uvilveralty

Personal Information ESTHETLEFTS Wt FICE Faculty Services

RETUAN TO MEWL SITE MAP HEPF EXDT

201600680 Elissa & MassiF

Select Term or Date Range 2n 20, 2021 01:08 pm

Search by Term:
| Mone b
one
| Academic Year 2021-2022 [View only)
Pregresn Fall 2020 [View only]

1 Fa% 2020 {View anly)
Arademic Year 2020-2021 [View only)
Progresn Surmimer 2020 [View only)
Pregresn Spring 2020 (View only)
Progreen Fall 2019 (View only
Summer 2020 [View onhy)
Spring 2020 {View only)
Fall 2043 (Miew anly)
A=demic Year 2019-2020 [View only)
Progresn Summear 201% {View only)
Pregresn Spring 2019 [View anly )
Progreen Fall 2028 [View only]
Summer 2019 (View onfy)
Spring 2015 {View only)
Fad 2018 [\iew only)
Academic Vear 2018-2019 [View only) A




REGISTRATION

Look up for Classes to Add

iaal ]

. il N

3+
LEbEndiE AmBTICE Rty

o

Personal Information JoT @005 N A Faculty Services
,Registration

Salect Tarm

Add/Drop Classad

q Laok-up Claisas bo Add

Change Class Cptions

Student Schedule by Day 8 Time
Student Detail Schedule
Chack Your Registrabion Status

RELEASE: 8.8.3

& 2071 Ellician Company LP. and s affiliates,



REGISTRATION

Select the Course Major

Letaarris &rerlcan Lniveraty

Personal Information FoTEDASF TR T NEIFINE Faculty Services

. 201500680 Elisza & MNassif
Look-Up Classes to Add: e e

Jan 20, 2021 01:08B pm

Use the selection cptions below to search the dass schaduls for the term displayed above. You may choose any combinaton of fisbds o narmsw your search, but you must
selecr Bt lessr one Subjec. When your sslection |3 complete, dick Ger Classes o perform the search.

Subject: [Eiochamistry o=
Biomforrmartics

Biologry

Business Data Analytics

Business Law

Chemiszry

Chirase

Communication

Camputer Engmesring i
| Course Search | [ Advanced Search |

[ Student Sehadule by Day & Time | Student Detail Schadule | View Holds ]
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Look Up for Classes to Add

Personal Information ESNSICIFETSEFLET NP FTNR Faculty Services

201e00680 Ehs 2. Massif
Look-Up Classes to Add: ;:nng 3021

Jar 20, 2021 01:10 pm

Civil Engineering

200 Statics [ View Sections |
202 Mechanics of Materials I@
212 Programming for Civil Eng. |_\-|:;l.—_tﬁl
302 Sructural Analysis T fml
204 Stress Aralysis |m|

307 Siress Analysis - LAB |m|
206 Concrete Structures View Sections |
e Concrate Structures I - SOFT ml
320 Fluid Mechanics ml
321 Fluid Machanics - LAB “View Sections |

322 Hydraulics [ Wiew Sectians |

3z3 Hydraulics - SOFT [ Wiew Sactians |

- - - f 1




REGISTRATION

Choose the CRN (5 Digits) that you need to register
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English T &M Harna [P} Reguirement
10:45 and Freshman
=2m Science
Feguirement
T 22652 ENG 101 39 3000 Academic MwF OL:00 2% 23 0O 1] a Caral Girgl 0r/18~- ONL ONL Freshman Ares
English I Devy- Hamnna [P} g4,/29 Reguirerment
QLI50 and Frashman
S Scenoe
Reguirement
* (] E ENG 101 <0 2.000 Academic T 02 D 25 7 18 il a Rit= Micoclas 0118~ ONL ONL Freshman Ars
=k English I T Abcelnour (2] 04,25 Reguirement
I B 3 1 and Freshmman
Pl Scence
Reguirement
[] 226594 ENG 101 <41 2.000 Acacamic TR 09 30 25 E2 13 i 0 El Cheikha DNE ONL Freshhman Aris
English I =T Shada Mounif Reguiremant
10458 El Hachem [(P] and Freshmman
am Science
Reguirement
| Register | Add te WorkEheet | I Meawvs Ssarch

[ Ebudent Schedule by Day & Time | Student Detail Scheduls ]




REGISTRATION

Select the needed CRN and Click on Register

Personal Information Fo00 0@ URg e WA Faculty Services

Look-Up Classes to Add: e E'E‘;::;":j;

Jan 20, 2021 01:17 pm

Sections Found
Civil Enginearing

Select CRN Subj Crse Sec Cmp Cred Title Days Time Cap Act Rem WL Wi WL Xi XL XL Instructor Date Location Attribute
Cap Act Rem Cap Act Rem (MM/DD)
22313 CIE 202 321 2 3.000 Mackanics of TR 1i:00 B0 51 9 0 [ i L (1] (u} Grace Gearge 01718- OMNL ONL
Materials am-12:15 Abou Jacude Qa2a
B F]
Register | | Add to WorkShest | | Mew Search |

[ Student Schedule by Day & Time | Student Detail Schedule |

RELEASE: 8B.7.1.2

& 2021 Ellucian Company L.P. and its affiliates.




REGISTRATION

NOTE

In case Section is closed “C”, then you have to apply for the Add by Force (steps
will follow) or choose another section

bt L e el N |
ican Lindversity

Personal Information Student and Financial Add Faculty Services

RETURMN TO MEMU  SIT

m

MAE  HELP EXIT

. 2O0LES0EE0 Elissa A, Massif
Look-Up Classes to Add: et I
Jamn 20, I0ZL 02241 piT

[l To register for classes, chack the box in front of the CRN {(C identifies a dosed class) and click Register or Add to Worksheet..
IMPORTAMNMT MOTICE: Check for Campus before registering your courses. Crapl —

= Beirut Campus - Cmmp2 = Byblos Campus.
Sections Fouwnd
Ciwil Emginesring
Select CRN  Subj Crae Sec Cmp Cred Title Days Time Coap Act Reoy WL WL WL 20 XL ML Instructor Date Location Attribute
Cap Act Rem Cap Act Rem (rMrMa/DD)
[ =] 22312 CIFE 20:dd 3x 2 F.000 Statics TR o8: 00 am~- 40 20 O [ x] 0 o ] o {u] Charies OL/18- ONL OMNL
/ 09:1% am Seorges Saad oa 29
e

| Register | | add to WorksSheet | MNew Search |

[ Student Schedule by Day & Time | Student Detarl Schedule ]




REGISTRATION

Confirm your courses’ registration by clicking on your Schedule by Day and
Time

T L A | e ! N
Lebanese American Unhversity

Personal Information oL OaEl LRSS R Faculty Services

RETURMN TO MENU SITE MAR HELP EBEXIT

201800680 Elissa A, Massif
Spring 2021
Jan 20, 2021 02:41 gm

Look-Up Classes to Add:

Ll To register for dasses, chack the box in front of the CRN (C identifies a diosed class) and click Register or Add to Workshest..
= IMPORTANT NOTICE: Check for Campus before registering your courses. Cmpl = Beirut Campus - Cmp2 = Byblos Campus.

Sections Found
Ciwvil Engineering

Select CRN Subj Crse Sec Cmp Cred Title Days Time Cap Act Rem WL WL WL XL XL XL Instructor Date Location Attribute
Cap Act Rem Cap Act Rem (Mmoo}
c 22312 CIE 200 31 2 3.000 Statics TR 08:00 am- 40 40 0O o o o 0 o o Charlas O1/18- oML OMNL
09:1% am Gearges Ssad 04/29
()

Register | | &dd to WorkSheet | New Search |

ﬁ [ Student Schedule by Day & Time | Student Detall Schedule ]




REGISTRATION

- Campus Restriction: You need to register the courses offered in your main campus.

- Class Restriction: Your class (freshman, Sophomore, Junior,) does not allow you to take this course

- Section C = Closed/Full: Try another section or follow the add by force process

- Level Restriction: Your level (undergraduate, graduate) does not allow you to take this course

- You are exceeding maximum credits allowed: if you are on Probation (GPA less than 2.0 /4.0), you can take up to 13 credits.
If you have a GPA above 2.0, you can take up to 18 cr.. In case you want to register more than 18 cr. you have to apply for a
Petition.

- The prerequisite must be completed first: Make sure you completed all required pre-requisites

- Program Restriction”: Your program of studies (Freshman Arts, Freshman Science,) does not allow you to take this course.

- Must register concurrently the section linked to this CRN: Register the course AND its lab at the same time. Co-requisite
courses must be added to the worksheet at the same time.




REGISTRATION

Financial Hold — Contact the Business Office
businessoffice.byblos@lau.edu.lb
businessoffice.beirut@lau.edu.lb

Academic Hold — Contact Registrar's office
registrar.byblos@Ilau.edu.lb
registrar.beirut@lau.edu.lb



mailto:businessoffice.byblos@lau.edu.lb
mailto:businessoffice.beirut@lau.edu.lb
mailto:registrar.byblos@lau.edu.lb
mailto:registrar.beirut@lau.edu.lb

ADD BY FORCE

What is an Add By Force

= An “Add by force” request, is when you ask to be added to a course that is full.

When to ask for an Add By Force

= ONLY when the all the sections of the course you need to take are full (C closed)
AND you found no other ALTERNATIVE.

= The add by force is done one the |last two days of the drop/add period.

How to submit an Add By Force request

= Through EDMS, as shown in the following slides.




ADD BY FORCE

HOW

- To submit new “Add by Force” request for a specific course, go to the form through the direct link
https://edms.lau.edu.lb/Forms/Yi6Xr

OR
- Go to LAU EDMS Forms application using this link https://edms.lau.edu.lb/forms

- Login using your LAU credentials
- Go to Start Process and choose LAU SOE — Add By Force Request
- Click on Start to submit your Request

- After your request is checked, you will receive an email informing you of the department’s decision.



https://edms.lau.edu.lb/forms
https://edms.lau.edu.lb/Forms/Yi6Xr

ADD BY FORCE

Laserfiche Forms  Inbox  StartProcess Reports Design  Manage  Monitor

Q, add by g

Process a Description

LAU SOE - Add By Force Request

I-10f1 Show 20 v




ADD BY FORCE

[ M MNew Submission o -

w.edu.lb/Forms/Yi6Xr

Add by Force Request

' Student ID 200601852

Student Name Stephany El Bitar
School Engineering
Major Civil
ﬁ Course™ CIE 427 31 22331 Environmental Enginee ~
Department Civil Engineering
| would like to Capacity Override

ﬁ secure Standing Override

Pre-requisite Override

Provide a valid the class is full and need to take the CIE 426 and CIE 427
rationale as to why

ﬁ yvou should enroll in

2 -
this course

Submit

— |




ADD BY FORCE

Start Process | Laserfiche Forms X Thank you X <+

< C @& hitps//edms.lau.edu.lb/Forms/Form/Submit

Thank you!

Your form has been submitted.

Powered by Laserfiche Forms



ADD BY FORCE

You will receive in your Inbox the Chair’s Decision

If Rejected

/ /

edmsworkflow@lau.edult ~ Stephany El Bita Wed 32

Add by Force Request for registering 22331 Environmental Engineering-SOFT course was rejected

Dear Stephany El Bitar,

Please note that your request for registering 22331 Environmental Engineering-SOFT course was rejected. You are kindly requested to seek the help of your academic advisor for an alternative

COUISe,

Regards,
Civil Engineering



ADD BY FORCE

Then re-contact your advisor and Based on his advice Refill the form

Start Process | Laserfiche Forms X Mew Submission b4 Thank you b4 | +

C @ https://edms.lau.edu.lb/Forms/Yi6Xr

Add by Force Request

Student ID 200601852

Student Name Stephany El Bitar

School Engineering

Major Civil Engineering

Course™ CIE 460 31 22338 Highway Engineering .
Department Civil Engineering

I would like to Capacity Override

secure™ Standing Override

Pre-requisite Override

Provide a valid Please need this course to be able to complete the internship in the
rationale as to why summer. Thank you|

you should enroll in
- *
this course

Submit




ADD BY FORCE

If Approved

edms.workflow@lau.edu.lb Stephany El Bitar

Add by Force Request for registering 22338 Highway Engineering course was approved

Dear Stephany El Bitar,
Please note that your request for registerinighway Engineering course was approved. You are kindly requested to register the course on banner.

Regards,
Civil Engineering



ADD BY FORCE

SOE departments can help you add by force ONLY ENGINEERING COURSES

CIE courses

PTE courses
CHE courses
COE courses
ELE courses
INE courses

MEE courses
MCE courses
GNE courses

For the remaining courses, please contact the relevant department outside the
school of Engineering for the course you need to enroll in




ADD BY FORCE
For all OTHER COURSES

MTH
BUS
ECO
ENG
CHM
PED...

During the registration period, you will either receive an email from the
Registrar’s office explaining the process for adding a course by force or you can
contact the Academic Staff (other than the SOE) of the concerned
department via email for assistance.




PETITIONS

WHEN to apply for a Petition

- You need first to consult with your advisor before you submit a petition. Some
cases do not need a petition.

- If you are advised to Petition, here is HOW to apply for a PETITION




PETITIONS

HOW to apply for a Petition
Go to Portal

INNOVATING | EMPOWERING | EVER-GIVING LA@)

@L A_ U Financial Aid Employers Parents Alumni Donate a B O‘
S T Portal
D PN P V|| P . . -

B P P s University Study Experience Apply Research Enterprise About




PETITIONS

Enter your Credentials

PAIAU

LS b

Lebanese American University

Sign in

Please use your LAU e-mail username (only the part before @) and password.

Username elissa.nassif
4Password .............. Forgot?




PETITIONS

Go to My Courses

i SadiE it MEaaa INGT

Lebanese American University

R

=y

7. Academic standing

ﬁ*’ Run the

—aw—J CAPP degree
evaluation

LAC courses

psitesfcourses/Pages/default.aspx

m My finances My services

Elissa Massif
Thursday February 18, 2021

=)
i)

Q

Terms: |5Dring 2021 '

. My schedule

My class

Course Tite Instructor Location Section Grade EIE:;:
Registrar's

CIE7S4 | Mass John Zakhem 21 CIE7F &4

Transit Khoury Hall / Office forms

Systems {El) o509

TR 09:30-

10:45
IMEFOG6 | Decision walid Zakhem 21 IMEF DG

Analysis Abillama Hall /

WF 15:30- asDe

16:45

Transferred Credits

. My final exams




PETITIONS

Click on Registrar’s Office Forms-

Elissa Nassif
Thursday February 18, 2021

Search this site.. Q
‘T Academic standing 4. My holds My class
\&y Good Standing 2nd Y

Mo holds exist on your record

Terms: |S|:|Tir1g 2021 i
There are no items to show. A My schedule Registrar's
Office forms
Course Tite Instructor Location
S Run the CIE764 | Mass John Zakhem |31 CIE764
[——— Transit Khoury Hall /
2 CAPP degree Systems | (El}) 0509

evaluation TR 09:30-




PETITIONS

Select Student Petition Form
J2xcordtealdl

Student Portal - My courses = Registrar's Office Forms

L L T T PR IR —ry,

Forms and petitions

Online Forms:

Application for Graduation
Change of Mationality /Name
Credits Owverload during fall or spring semesters: (Only if GPA =2.0 OR graduating)
Intercampus Transfer Form
Permission for Arabic Substitution (for eligible student only)
Permission for Late Payment of Tuition (beyond the deadline)
Request to Change Major
Request to Change/add/Delete Emphasis
Request to Change of Program (Freshman Art/Science)
FRequest to Declare a Major (Freshman students- Undeclared to major)
The student must complete at least 26 credits or of freshman reguirements or present the Official Bacc / Bacc
Eguivalence.
* Reguest to Declare a Minor
* Reguest to Change/Cancel a Minor
= puial Degree Program

udent Petition Forg

{Graduate/Undergraduate]

Conditions:
= If yvou have not registerad for two consecutive semesters or more you will be charged a reactivation fee of

$85 or LL129,000.

o o If vou hawve a financial hold, please contact the Business Office before proceeding with the reguest.
Jpetitionsforms




PETITIONS

Click on New Request

T
Lebanese American University

Petitions & Forms

2

All Reguests “ouw are logged in as Elissa Massif - Logout

Fetitions & Forms

Fetitions

Forms

Official Lebanese American University website. Copyright 19g7-2021 LALU, Lebanon

Tel: Beirut: +g6a 1 786556; Byblos: +g964 g gi725s; MewYork: (222) 203 5333 | Feedback




PETITIONS

Choose Petitions

Py i | L G gl

i
Lebanese American University

Petitions & Forms

All Reguests Youw are logged in as Elissa Nassif - Logout
F Mew Regquest

Fetitions & Forms

Fetitions

Forms

Cfficial Lebanese American University website. Copyright 1gg7-2021 LALU, Lebanon

Tel: Beirut: +gba 1 786456; Byblos: +961 g gagags; NMewYork: (212) 203 4333 | Feedback




PETITIONS

Select the Reason you are applying for a Petition

Petitions & Forms

All Requests You are logged in as Elissa Massif - Logouwt
» MNMew Regquest

Fetitions & Forms

Fetitions

Approval/Prior-Approval for Transferring courses from other universities (it not within
the last 30 credits)

Break Repeat Rule (Major requireamentsfUniversity requireaments)
Course Substitution (Major requirements/University reguirerments)
Credits Owverload petition for Fall/Spring Terms (only if GPA less than 3 & not graduating)

Extension For Incomplete Deadline (Undergraduate/Graduate)

Fallaw Mew /[ Old curriculum

Grace semester for Eligible students




PETITIONS

As an example, if you select Credits Overload

FETITIONS & FOrrms

All Requests

“ou are logged in as Elissa Massif - Logout
b New Request

Fetitions & Forms

Petitions

Approval/Prior-Approval for Transferring courses from other universities (if not within
the last 3o credits)

Eresak Repeat Rule (Major requirements/University requirements)
Course Substitution (Major requirements/University requirements)

Credits Overload petition for Fall/Spring Terms {(only it GPA less than 3 & not graduating)

Instructions:

1. ¥ou can register for the additional credits during the Drop & Add period.

Click here to apply

Extension complete Deadline (Undergraduate/Graduate)

Follow MNew [ Old curriculum

mainRequest php?getRequestURL —trie... Grace semester for Eligible students




PETITIONS

Fill the Required Information, Provide Justification, Attach Supporting
Documents and Submit the Form

ﬂﬁ? Lebanese American University
Student 1D 201500530

Student Mame Elissa Antoine MNassit

Major Civil & Environment Engg

Frogram MSE in Civil & Enwviron. Eng'g

Mobile No. ]

Crate 2M1 852021

Tearm Spring 2021

Credits Overload petition for Fall/Spring Terms (only if SPA less than 3 & not uating)
Request to register a total of:

# Mumber of Credits = o | Term |Spr’ir‘|g Z021
ﬂ FProvide justification for the SGraduation this semester_|

petition

ﬁf-‘«ﬁach Supporting Document Upload
ﬁ | Submit |




PETITIONS

The PROCESS

Student submits _ , : School Of
petition Registrar’s Office Engineering

The decision might take time, BE PATIENT

Check your petition STATUS on your PORTAL

To follow up on your petition you may contact the SOE Support soesupport@lau.edu.lb



mailto:soe@lau.edu.lb

PETITIONS

If your Petition is REJECTED = Contact your Advisor for an alternative plan or if you can
appeal

If your Petition is APPROVED =——> You can Proceed with your request




PROFESSIONAL EXPERIENCE

= GUIDELINES
Current Internship Guidelines are found on the following link

https://soe.lau.edu.lb/resources/InternshipGuidelines.pdf

= Prior starting an internship, contact the Career and placement officer and your
related department office to get approval on the company where you will
complete the 8 weeks internship.

= |n case you were unable to secure an internship, contact the career and
placement officer via email to help you secure one (career.soe@lau.edu.lb)



https://soe.lau.edu.lb/resources/InternshipGuidelines.pdf

RESIDENCY REQUIREMENTS

Engineering
Degree
regquirements
to enter the
ORDER OF
ENGINEERS

Fall and Spring count as regular semester EVEN if you register only 1 cr.
In this semester, Summer counts as one Semester as well.

For additional information, please contact the SOE Dean’s
office SOEsupport@Ilau.edu.lb




CONTACT THE SCHOOL

SOE Dean’s office SOEsupport@lau.edu.lb, ELRC 6105E ext. 2236
Career placement officer career.soe@lau.edu.lb, ELRC 6105K ext. 2534

Departmental emails

= Byblos Campus:

cie_department@lau.edu.lb, Bassil 309,ext. 2483 for CIE students
pte_program@lau.edu.lb, Bassil 309,ext. 2483 for PTE students
che.program@]Iau.edu.lb, Bassil 309,ext. 2483 for CHE students
ece_department@lau.edu.lb, Bassil 109,ext. 2451 for ELE, COE and MCE students
Ime_department@lau.edu.lb, Bassil 209,ext. 2894 for INE and MEE students

= Beirut Campus:

soebeirutoffice@lau.edu.lb, Gazaeeri Building 11th floor, Room GB 1125, Ext. 1532



mailto:career.soe@lau.edu.lb
mailto:cie_department@lau.edu.lb
mailto:pte_program@lau.edu.lb
mailto:che.program@lau.edu.lb
mailto:ece_department@lau.edu.lb
mailto:ime_department@lau.edu.lb
mailto:soebeirutoffice@lau.edu.lb

PNILAU

Sl

Lebanese American University

Thank You
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