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TOPICS

= ACADEMIC CALENDAR

= ADVISING

= REGISTRATION

= OVERRIDE (ADD BY FORCE)
= PETITIONS

* PROFESSIONAL EXPERIENCE
= RESIDENCY REQUIREMENTS
= SOE DEPARTMENTS




ACADEMIC CALENDAR

= The academic calendar is the schedule that keeps students reminded of Key
Dates throughout the academic semester.

Where to find it?

= Using this link https://www.lau.edu.lb/calendar/

= Sent by emall at the beginning of each new semester


https://www.lau.edu.lb/calendar/

ACADEMIC CALENDAR

Important Timeline to follow

= 1St phase:
Advising
Registration

. 2nd Phase (for students who missed the 15t phase) / DI‘Op and Add = 1St feW dayS Of the SemeStel‘Z

Late Advising
Late Reg|Strat|On (late registrations fees apply after the 1st year)

= Add by Force - last 2 days of the drop/add period




ADVISING
How to access your LAU Portal

Go to the LAU Website and click on Portal

Alumni Parents Employers Enterprise Donate &I B O~

About Academics Study Experience Apply Research




ADVISING

Enter your Credentials

Sign in

Please use your LAU e-mail username (only
the part before @) and password.

Username -

Password 20000000 DPOOS OO




ADVISING
How to find your advisor

- Click on My School, your Advisor Name will appear on the left
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Your advisor might change from semester to another,
Important !! therefore make sure to check your advisor’s name at
the beginning of every semester.
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Advising Steps

- Make sure to have the COURSE MAP and your DEGREE EVALUATION ready.
(steps in the coming slides)

- Advising dates can be found on the LAU academic calendar
https://www.lau.edu.lb/calendar/.



https://www.lau.edu.lb/calendar/

ADVISING

COURSE MAP MECHANICAL ENGINEERING

COURSE MAP INDUSTRIAL ENGINEERING

COURSE MAP CIVIL ENGINEERING

COURSE MAP CHEMICAL ENGINEERING

COURSE MAP PETROLEUM ENGINEERING

COURSE MAP COMPUTER ENGINEERING

COURSE MAP ELECTRICAL ENGINEERING

COURSE MAP MECHATRONICS ENGINEERING
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https://soe.lau.edu.lb/files/MEE_courseMap-effectiveFall2025.pdf
https://soe.lau.edu.lb/files/INE_courseMap-effectiveFall2025.pdf
https://soe.lau.edu.lb/files/CIE_courseMap_Fall2025.pdf
https://soe.lau.edu.lb/files/PTE_courseMap_Fall2024-1.pdf
https://soe.lau.edu.lb/files/COE_courseMap_effectiveFall2023_july24-2.pdf
https://soe.lau.edu.lb/files/ELE_courseMap_effectiveFall2023_dec23.pdf
https://soe.lau.edu.lb/files/MCE_courseMap_effectiveFall2023_dec23.pdf
https://soe.lau.edu.lb/files/CHE_courseMap-effectiveFall2024.pdf
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Flow Chart Mechanical Engineering Program

BE Civil Engineering Program Flowchart®

Fall

Samples of Course

5
> £
&
“E
A | \Y apS
&
H =
=
2 3
zE
o T £
— g )
Z
=
Se
Ea
re =
H
L]
L3} £
> &
?\‘ = e faer) It (200
§ [ The Crl Eng. Profession Ditaiing for Crl Enginesrs
— -
=
s
e ot 2035
= =
a e CTTEGRD CET
> I,....:.“..'.' b i | - |
= e s rra—y
= kamm— |
£ = w20 1y
] et 14
o
4._....,.-
SOE
MEES1S
= Signature.
5 Iz u\!gc Course 172,
X kS
-
£
T o LAS
£ Elecljlw.--lfﬂ} | I
= e .
i
N ill- B[ conaam hE | F— | P —
2 o L] it E— " Eleaaiva 433 [estsaepy
Sclence Elective LAS courses - Curriculum Z - Effective Fall 2022
AST200 - Introduction to Astionomy (3 o) 1 - Digital Cultures Courses (3 aedits)
BI0201 - General Blology 1 {4cr) 2-Change Makers Courses (6 qedits) f— —
CHM201 - Chemical Principles (3 ar) 3-LAS Free Elective, Arts & Humanities {3 credits) LE ey con s ‘ I conan i | ok o o con 413 1 ]
CHM205 - Fundarmentals of Chemistry (3 cr) ~ = s 00 Apptacation | | Eigital Soateems Lot Vmbunkieed Hpetenms o et s
ENV200 - ntroduction to Environmental Science (3cr) Al Labs have GNE331 prerequisite except for MEE312 and MEEZ33 )
PHY201 - Hlectricity and Magnetism [4 cz) I 508 Sigrars |
Prevequisite e

Comitiite - ==
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Flow Chart Mechanical Engineering Program
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BE Civil Engineering Program Flowchart*
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ADVISING

How to Read and Follow your course map:

* |f course A and course B are pre-requisites, that means you can’t take course B if you haven’t successfully
completed course A

» |f courses A and B are co-requisites, you need to register both courses at the same time by entering
both CRNs* of both courses at the same time

e Some courses can be taken as Co-requisites and/or Pre-requisites; make sure in all cases to contact your advisor
to avoid any misunderstanding before starting the registration

*What is a CRN?
« The CRN is the 5 digit number that appears next to the course title. For example:

Select CRN Eu_I:] Crse Sec Cmp Cred Title Days Time CapActRem WL WL WL XL XL XL Instructor Date Location Attribute
Cap Act Rem Cap Act Rem (MM/DD)
42313 CIE 202 31 2 3.000 Mackanics of TR 11:CG0 B0 51 9 C { i L g 0 Grace Georga CL1'1E- ONL ONL

Materiak am-12:15 Abgu Jacude (0428
pm P
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 The Degree Evaluation is a resource for students and advisors to track students’
requirements toward graduation. It includes:

- Courses completed per semester with grades
- Courses not completed
- Total number of credits completed/ transferred

- GPA (Grade Point Average, is a number that indicates how you scored in your
courses on average. The GPA scale is over 4.0).
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How to access your Degree Evaluation [ tome | Wi | 1y erics [

A My schedule

Course T Instructer Location Section Grade She Lk

Study plan for BE in

(il Engineering i .:Laf" bl el L
1- Log Into your LAU Portal
- A rnte | | ol | |
2- Select My Courses ;w | 103
evaluation

3- Run the CAPP Degree Evaluation

CIEZNR | Programming Mazen  Onine/ 31 L
for Ciil Eng.  Tabba  OML
T1:%
A 1410
LAC courses

ENGLOZ Academic  Nada-  Onine/ 30
Engishll  Gabrcha OML
MAF 1300 B

Override Directory 1350

o | Registrar's
oo Office forms

= | View my
- UN0Ffical
transcript

—— | Request for
transcript/
certificate

Ar dinlama
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Select the Term and Submit

-_:!I LA_U

ﬂ.-l-t-ul-ﬁ.'l-u—u L ey

Personal Information Student and Financial Aid

Select Current Term
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Choose: Generate New Evaluation

Parsonal Infermation Studant amd Finamcial Ald

RETURM TO MEMU SITE MAaP HELP EXIT
Cregres Evaluation Recard

;j:' You may generate a degree evaluation for the curriculumis]) listed below. To view evaluation
results, select a program.

Curriculune Enflsrmations
Prrierim ey I s wis st /i

PRS- s BE =f Ll £ sl Hin
Caltabog Terms Fal JOID

[T R Ll e ra L
Carnpurs: Byming

Coldlege: Foregd ress raeg

Dagees- Bacnelssr of Engineers{

Fir =t Majsri Ciwtl Eregirsrineg
Daparfrm-aml: Clwil Ersgirasring

[ View Previous Evaluations What-if Analysis | View Holds J

Generate New Evaluation

RELEASE: ®.F.1
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Choose the Program, Major, Term and click on Generate Request

Parsonal Infarmatien  Studant and Fimancial Ald

SITE MAF HELFP EXIT
Generate Mew Evaluation

:J:: To generate a new evaluation, select a program, degree, major and anticipated graduation term
and select generate request.

n Program: BE i Chal Engineanng

e Bachuwebor of Engineersng
Hapor: Ciwil Erspsipiring

Term: [fanzoz [

- Gonarais fsgist)

[ Current Enrollment | View Previous Evaluations | What-If Analysis ]

RELEASE: 8.7.1
-
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Degree Evaluation Report

Personal Information Student and Financial Aid

SITE MaP HELF EXIT

Student Information

Academic I'nformation

|5chon| = IEngineering |Prog ram : IBE in Ciwvil Engineering ICampus g IE‘.’thE
|Departmenl: & ICiviI Enginesring |Maj-n-r = ICiviI Enginesring IS‘I:arI:ing Date of Program : IFaII 2020
|LE-'U'EI z IUndergraduatE |Con|:|=_lnl:ral:ion z I IFlEquest Number : |-4

|Degree: |Bachelor of Engineering |Minor = | |Results as of : [18-MmAY-2021

Program Information

Met |
|Required |Actual
|Tetal Mumber of Credits Required : [me [180.00 |s&.00
[owerall cPa : [ves |z |22

| =+ nofficial Degree Evaluation Report **

1. Students will be considered as candidates of graduation only after they submit the online "Application for Graduation™ [one term before the
expected graduation date]).

- a o owm an . . - .

_— - —
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How to fill the Advising form

1- Log Into your LAU Portal
2- Select My Courses

3- Under Student Advising- Select Online Advising

Run the
CAPP degree
evaluation

LAS courses

Departmental
Contacts

—

(Wimm

GPA
Calculator

Academic Success
Center/Tutoring
Services

Academic integrity

Student advising

{3 Advising and registration

tutorial video

(@) Advising schedule

Online advising

CAPP degree evaluation

%) How can an Academic
Audvisor help me?

ch crileria returms no results,

& My final exams

The search criteria returns no results,

My class

Registrar's
= Office forms

09

View my
unofficial
transcript

Request for
transcript/
certificate or
diploma
clearance

BlackBoard Learn

3 Turn-It-In




ADVISING

Select the Term and submit

7

o | Y 1= * W&

A Sl A il I AT
Lebanese American Universit

Advising
ADVISING HISTORY CLASS SCHEDULES COURSE CATALOG RETURNMN TO MEMNU HELP EXIT

1. Select the current term then click on Create Mew Form
. Enter each Course Mame and click Add (Example: ECO201, CHM202, FND222) until you have all the courses you

2
plan to register
3. Your form (list of courses) will be "pending”. Please visit your Academic Advisor to get the approval
Select a Term: | Spring 2021 w |
 Submit |

Official Lebanese American University website. Copyright 1997-2021 LAU, Lebanon.
Tel: Beirut: +961 1 786456; Byblos: +961 9 547254; New York: (212) 203 4333 | Eeedback
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Fill the courses you need to take and click Add

Lebanese American Universit

=S Wy | e P T e

Advising Form

ADVISING HISTORY CLASS SCHEDULES COURSE CATALOG RETURN TO MAIN RETURN TO MENU

HELP SELECT TERM EXIT

1D Name Phone Number Semester/Year

Advising Form Status Date Approved Approved By
|

- Pending

List of Courseas Print

Subject Course Title Action
CIE200] | lookup Add

Send Form for Approval

Student Comments Save Commaents

Career Advising
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Fill the Advising Form

1Z S35

el

Lebanese American University

ADVISING HISTORY CLASS SCHEDULES COURSE CATALOG RETURN TO MAIN
HELP SELECT TERM

1D

Advising Form

4

EXIT

Name

Status

Pending

Advising Form

Phone Number

Date Approved

RETURN TO MENU

Semester/Year
Spring 2021

Approved By

List of Courses
Subject
BIO200
CHM201
CIE200
CST203
ENG101
MTH201

loockup

Print
Course Title
Basic Biology
Chemical Principles
Statics
Cultural Studies I1I
Academic English I

Calculus 111

Action
Delete
Delete
Delete
Delete
Delete
Delete
Add

Send Form for Approval

javascript__doPostBack({"binsendforapproval’,”)

Student Comments

Save Comments
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Request if Approved

) Advising Form » -+
<« > & mtadv.lau.edu.lbfadvising dAdvform.aspx

Search Jobs in Gulf... earch Jobs in Gulf... ;'\S araphrase Online -..
C s Job Gulf C s J Gulf =2 P h e]

mtadv.lau.edu.lb says

Form has been sent for approval

Waiting for mtadwiawedu.lb...




ADVISING

- Once the advising form is approved, you need to wait for the registration days (depending on
your status, Junior, senior sophomore etc...)

- Once you submit your advising form, your advisor will receive an automated email from

banner; in case you do not get any approval after 24 hours, you can email your advisor to
follow up on it.

- Make sure to fill the advising form at last 24 hours prior to the registration period otherwise
you will lose your chance to register the courses you want as they may fill up.

- In case you go to portal and you fail to register your courses as Portal is requesting your PIN,
then you need to re-contact your advisor to approve the advising form.

- Do not contact a faculty other than your advisor, he can not approve your request.
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Advising Form Approved/Pending
LAU

3 S

Lebanese American Universit

List of advising forms

ADVISING HISTORY CLASS SCHEDULES COURSE CATALOG RETURN TO MENU HELP SELECT TERM
EXIT

1D Name Phone Number Semester/Year

To help in achieving timely and successful registration and academic progress,
you are urged to register for the courses in the selection approved by your advisor.

List of advising forms
Date Created SeqlID Status Action

19/Nov/2020 1 ﬁ.ﬂappr@ved Show Create a copy
20/3Janf2021 4 Pending _ Show Delete

Official Lebanese American University website. Copyright 1997-2021 LAU, Lebanon,

Tel: Beirut: +961 1 786456; Byblos: +961 9 547254; New York: (212) 203 4333 | Feedback




REGISTRATION

Registration Process

-Log in to your portal using your LAU credentials.

-Choose the courses approved by your advisor, as per the advising form.
Diverting from the approved courses, will make you accountable for subsequent delays to graduation.

-Register the course by adding the course name for ex CIE--- and the CRN (5 digits number).




REGISTRATION

Help with academic
difficulties

Advising and registration
tutorial video

Advising schedule
Course offerings

Online advising

CAPP degree evaluation

Information for Freshman
students

POOOO ©® ©

1- Log Into your LAU Portal
2- Select My Courses
3- Under Registration Select Online Registration

How can an Academic
Advisor help me?

Registration /

Online registration

©®

®

My registration status

Advising and registration
tutorial video

Waitlist for closed classes
Registration scheduls

Course offerings

PEO® 06

Registration systemy/Banner
codes

Lib/prod/twblowbis.P_GenMenu?name=bmenu.P Reghnu



REGISTRATION

Select the Term

Lietsa i Arvercan Uvilveralty

Personal Information ESTLETLEFIS St FICE Faculty Services

RETUAN TO MENL SITE MAE HEPF EXDT

Select Term or Date Range

Search by Term:
| Mone A
one
| Academic Year 2021-2022 [View only)
Pregresn Fall 2020 [View only]

1 Fa% 2020 {View anly)
Arademic Year 2020-2021 [View only)
Progresn Surmimer 2020 [View only)
Pregresn Spring 2020 (View only)
Progreen Fall 2019 (View only
Summer 2020 [View onhy)
Spring 2020 {View only)
Fall 2043 (Miew anly)
A=demic Year 2019-2020 [View only)
Progresn Summear 201% {View only)
Pregresn Spring 2019 [View anly )
Progreen Fall 2028 [View only]
Summer 2019 (View onfy)
Spring 2015 {View only)
Fad 2018 [\iew only)
Academic Vear 2018-2019 [View only) A




REGISTRATION

Look up for Classes to Add

iaal ]

. il N

3+
LEbEndiE AMBTICER Rty

o

Personal Information JoT - @00 N R Faculty Services
,Registration

Salect Tarm

Add/Drop Classad

q Leak-iip Classas to Add

Change Class Options

Student Schedule by Day & Time
Student Detail Schedule
Chack Your Registrabion Status

RELEASE: 8.8.3

& 2071 Ellician Company L. and fts affiliates,



REGISTRATION

Select the Course Major

L Mairia APy e @i Livd vl radty

Personal Information EFESTHDSEFCTEFT ST EIFINE Faculty Services

LoD Clusses 0 AB: I

Jan 20, 2021 01:08B pm

Lise the selecrion cotions below o search the class schadwle for the term displayed above. You may choose any combinadon of fields o narmew yowr search, but you must
s&lecr Bt lessr one Subje. When your salection |3 complere, dick Ger Classes w perform the sesrch,

Subject: [Elochemisiry o
Biomnforrnatics

Biclogy

Busmess Data Anahytics

Business Law

Chemistry

Chirsss

Communication

Compuser Enganesring

Course Search | | Advanced S=arch

[ Student Schadule by Day & Timea | Student Detail Schadule | View Holds ]




REGISTRATION

Look Up for Classes to Add

Personal Information Faculty Services
S Ep— I

Jar 20, 2021 01:10 pm

Civil Engineering

200 Statics [ View Sections |
202 WMechanics of Materials I@
212 Programming for Civil Eng. |_\-|:;l.—_tﬁl
302 Seructural Analysis T fml
204 Stress Aralysis |m|

307 Siress Analysis - LAB |m|
206 Concrete Structuras View Sections |
e Concrate Structures I - SOFT ml
320 Fluid Mechanics ml
321 Fluid Machanics - LAB “View Sections |

322 Hydraulics [ Wiew Sectians |

3z3 Hydraulics - SOFT [ Wiew Sactians |

- - - f 1




REGISTRATION

Choose the CRN (5 Digits) that you need to register

-

Feguirement

. = 22687 ENG 101 34 3.000 Academic MWF 1000 25 25 @ 1] 0 MNayls Fayer G118~ ONL OML Freshman Srs
English I am- Hobrazs | 04,259 Reguiremant
10:30 and Freshman
=m Scignce
Reguiremesnt
(] 22688 ENG 101 35 3000 Academic TR 021 D 25 24 1 1] a Chrisrel 0L/ 18~ ONRL OKL Freshman Arrs
= English I Dy Raymond 04/2%9 Reguiremsant
0315 Dakdoul [B) and Frashman
e Scisgnoe
Reguirsmsasnt
T 22689 ENG 101 36 2000 Academic MWF O03:00 25 25 0O Li] Q Jessica Elizs oL/18- oML ONL Freshman Arzs
English 1 ENTI— Ammar [P 04,259 Feoguirsment
03 50 and Freshman
P Scaroe
Reguirgment
= 22690 ENG 101 27 2,000 Acadermic TR 11100 25 25 D o o Christelle Sayed 01/18- OMNL DNL Freshman Arss
English T =T Framgieh (&)} 0, 25 Reguirsment
12115 znd Freshwman
m Science
ReEguirement
i o 22891 ENG 101 28 2,000 Academic TR 091 30 25 25 0 (1] i) Carol Girgi ONL ONL Freshman Ars
English T &M Hanna [P} Reguirement
10:45 and Freshman
=m Socenos
Feguirement
T 22652 ENG 101 39 3000 Academic MwF OL:00 2% 23 0O 1] a Caral Girgl 0r/18~- ONL ONL Freshman Ares
English I Devy- Hamnna [P} g4,/29 Reguirerment
QLI50 and Freshman
S Scenoe
Reguirement
* (] E ENG 101 <0 2.000 Academic T 02 D 25 7 18 il a Rita Micoclas 0118~ ONL ONL Freshrman Ars
=k English I T Abselnour (2] 04,25 AReguirement
I B 3 1 and Freshmman
Pl Scence
Reguirement
[] 226594 ENG 101 <41 2.000 Acacamic TR 09 30 25 12 13 i 0 El Cheikha DNE ONL Freshhman Aris
English I =T Shada Mounif Reguiremant
10458 El Hachem [(P] and Freshman
am Science
Reguirement
| Register | Edd te WorkEheet | I MNewvs Ssarch

[ Ebudent Schedule by Day & Time | Student Detail Scheduls ]




REGISTRATION

In case Section is closed “C”, then you have to choose another section or apply
for the Add by Force (steps will follow)

Personal Information Student and Financial Adkd Faculty Services

RETURMN TO MEMNRU SITE M

Look-Up Classes to Add:

=Tk

-._;_‘_ To register for classes, check the box in front of the CRN (T dentifies a closed class) and click Register or Add o Worksheet..
— IMPORTAMNT NOTICE: check for Campus before registering your courses. Crmpl

= Beirut Campus - Cmp2 = Bybles Campus.

Seaectiomns Foumnd

Ciwil Engineering

________________ Days Time

___________________________ WL WAL b ol ML XL Imstructor Dt Location Attribute
Cap Act Rem Cap Act Rem (e gadeh]
L= 22312 CIE 200 =1 2 2.00:0 Seatics TR O8:00 am~- 40 =0 o o o O o o o Charlaes LS 18~ ML O ML
/ 09:15% am Seocrges Saad o229

L
I Register | | Add to WorkSheet | MNew Search I

[ sStudent Schedule by Day & Time

| Student Detall Schedule ]




REGISTRATION

Select the needed CRN and Click on Register

Personal Information FS00 & TRy CllaFI0E Faculty Services

Look-Up Classes to Add: [

Jan 20, 2021 01:17 pm

Sections Found
Civil Enginesring

Select CRN Subj Crse Sec Cmp Cred Title Days Time Cap Act Rem WL Wi WL Xi XL XL Instructor Date Location Attribute
Cap Act Rem Cap Act Rem (MM/DD)
22313 CIE 202 31 2 3.000 Mackanics of TR 11:00 B0 51 9 0 [ i L [H] i} Grace Gearge 01718- OMNL ONL
Materials am-12:15 Abou Jacude Qa2a
pm F]
Register | | Add to WorkShest | | MNew Search |

[ Student Schedule by Day & Time | Student Detail Schedula |

RELEASE: B.7.1.2

©® 2021 Ellucian Company L.P. and its affiliates.




REGISTRATION

Confirm your courses’ registration by clicking on your Schedule by Day and
Time

T L A | e ! N
Lebanese American Unhversity

Personal Information oL OaEl LRSS R Faculty Services

RETURMN TO MENU SITE MAR HELP EBEXIT

Look-Up Classes to Add: _

Jan 20, 2021 02:41 gm

Ll To register for dasses, chack the box in front of the CRN (C identifies a diosed class) and click Register or Add to Workshest..
= IMPORTANT NOTICE: Check for Campus before registering your courses. Cmpl = Beirut Campus - Cmp2 = Byblos Campus.

Sections Found
Ciwvil Engineering

Select CRN Subj Crse Sec Cmp Cred Title Days Time Cap Act Rem WL WL WL XL XL XL Instructor Date Location Attribute
Cap Act Rem Cap Act Rem (Mmoo}
c 22312 CIE 200 31 2 3.000 Statics TR 08:00 am- 40 40 0O o o o 0 o o Charlas O1/18- oML OMNL
09:1% am Gearges Ssad 04/29
()

Register | | &dd to WorkSheet | New Search |

ﬁ [ Student Schedule by Day & Time | Student Detall Schedule ]




REGISTRATION

- Campus Restriction: You need to register the courses offered in your main campus.

- Class/ Program Restriction: Class/ Program (Freshman, Sophomore, Junior... Major) does not allow you to take this course
- Section C = Closed/Full: Try another section or follow the add by force process

- Level Restriction: Your level (undergraduate, graduate) does not allow you to take this course

- You are exceeding maximum credits allowed: if you are on Probation (GPA less than 2.0 /4.0), you can take up to 13 credits.
If you have a GPA above 2.0, you can take up to 18 cr.. In case you want to register more than 18 cr. you have to apply for a
Petition.

- The prerequisite must be completed first: Make sure you completed all required pre-requisites

- Must register concurrently the section linked to this CRN: Register the course AND its lab at the same time. Co-requisite
courses must be added to the worksheet at the same time.




REGISTRATION

Financial Hold — Contact the Business Office
businessoffice.byblos@lau.edu.lb
businessoffice.beirut@lau.edu.lb

Academic Hold — Contact Registrar's office
registrar.byblos@Ilau.edu.lb
registrar.beirut@lau.edu.lb



mailto:businessoffice.byblos@lau.edu.lb
mailto:businessoffice.beirut@lau.edu.lb
mailto:registrar.byblos@lau.edu.lb
mailto:registrar.beirut@lau.edu.lb

ADD BY FORCE / OVERRIDE

What is an Add By Force / Override

= An “Add by Force” request, is when you ask to be added to a course that is full.

When to ask for an Add By Force / Override

= ONLY when all the sections of the course you need to take are full (C closed)
AND you found no other ALTERNATIVE.

= The add by force is done on the last two days of the drop/add period.




ADD BY FORCE

How to submit an Add By Force / Override Permission Request

- Go to LAU EDMS Forms application using this link https://edms.lau.edu.lb/forms

- Login using your LAU credentials (If Required)

Laserfiche Forms™  Inbox  StatProcess Reports Design  Manage  Monitor

- Go to Start Process and choose LAU SOE — Add By Force Request ™ / \ BN

LU SO - Acd By Force Request

- Click on Start to submit your Request

I1aft Show X

- After your request is checked, you will receive an email informing you of the department’s decision.



https://edms.lau.edu.lb/forms

ADD BY FORCE

L4 M MNew Submission

w.edu.lb/FormsYiaXr

Add by Force Request

' Student 1D

Student Name

I x
.I.

School
Major
ﬁ Course™ CIE 427 31 22331 Environmental Enginee ~
Department Civil Engineering
| would like to Capacity Override

ﬁ secure Standing Override

Pre-requisite Override

Provide a valid the class is full and need to take the CIE 426 and CIE 427
rationale as to why

ﬁ yvou should enroll in

2 -
this course

Submit

— |




ADD BY FORCE

Start Process | Laserfiche Forms X Thank you X <+

< C @& hitps//edms.lau.edu.lb/Forms/Form/Submit

Thank you!

Your form has been submitted.

Powered by Laserfiche Forms



ADD BY FORCE

You will receive in your Inbox the Chair’s Decision

If Rejected

edms workflow@lau.edu.lh _ Wed 33

Add by Force Request for registering 22331 Environmental Engineering-SOFT course was rejected

Der |

Please note that your request for registering 22331 Environmental Engineering-SOFT course was rejected. You are kindly requested to seek the help of your academic advisor for an alternative

COUISe,

Regards,
Civil Engineering



ADD BY FORCE

Then re-contact your advisor and Based on his advice Refill the form

Start Process | Laserfiche Forms X Mew Submission b4 Thank you b4 | +

C @ https://edms.lau.edu.lb/Forms/Yi6Xr

Add by Force Request

School Engineering
Major Civil Engineering
Course™ CIE 460 31 22338 Highway Engineering .
Department Civil Engineering
I would like to Capacity Override
secure™ Standing Override
Pre-requisite Override
Provide a valid Please need this course to be able to complete the internship in the
rationale as to why summer. Thank you|

you should enroll in
- *
this course

Submit




ADD BY FORCE

If Approved

edms.workflow@lau.edu.lb _

Add by Force Request for registering 22338 Highway Engineering course was approved

D I

Please note that your request for registerinighway Engineering course was approved. You are kindly requested to register the course on banner.

Regards,
Civil Engineering



ADD BY FORCE

SOE departments can help you add by force ONLY ENGINEERING COURSES

CIE courses

PTE courses
CHE courses
COE courses
ELE courses
INE courses

MEE courses
MCE courses
GNE courses

For the remaining courses, please contact the relevant department outside the
school of Engineering for the course you need to enroll in




ADD BY FORCE
For all OTHER COURSES

MTH
BUS
ECO
ENG
CHM

During the registration period, you will either receive an email from the
respective department explaining the process for adding a course by force or
you can contact the Academic Staff (other than the SOE) of the concerned
department via email for assistance.




PETITIONS

WHEN to apply for a Petition

- You need first to consult with your advisor before you submit a petition. Some
cases do not need a petition.

- If you are advised to Petition, here is HOW to apply for a PETITION




PETITIONS

HOW to apply for a Petition

Go to LAU website and click on Portal
Enter your Credentials




PETITIONS

Click on Registrar’s Office Forms-

Thursday February 18, 2021

i . : Search this site.. Q
@j Academic standing 4 My holds My class

Mo holds exist on your record

Terms: |S|:|Tir1g 2021 b
There are no items to show. & My schedule Registrar's
Office forms
Course Title Instructor Location Section Grade g:i
S Run the CIE764 | Mass John Zakhem |31 CIE764
[——— Transit Khoury Hall /
* 2 CAPP degree Systems (El) 0509

evaluation TR 09:30-




PETITIONS

Select Student Petition Form

i

Student Portal - My courses > Registrar's Office Forms

[

Forms and petitions

Online Forms:

Application for Graduation
Change of Nationality /Name
Credits Owverload during fall or spring semesters: (Only if GPA =2.0 OFR graduating)
Intercampus Transfer Form
Permission for Arabic Substitution (for eligible student only)
Permission for Late Payment of Tuition (beyvond the deadline)
Request to Change Major
Request to Change/Aadd/Delete Emphasis
Request to Change of Program (Freshman Art/Science)
Fequest to Declare a Major (Freshman students- Undeclared to major)
The student must complete at least 26 credits or of freshmean reguirements or present the Official Bacc / Bacc
Eguivalence.
* Reguest to Declare a Minor
=« Request to Change/Cancel a Minor
= puial Degree Program

udent Petition Forg

{Graduate/Undergraduate)

Conditions:
= If yvou have not registerad for two consecutive semesters or more you will be charged a reactivation fee of

$85 or LL129,000.

o o If vou hawve a financial hold, please contact the Business Office before proceeding with the reguest.
Jpetitionsforms I




PETITIONS

Click on New Request then Petitions

b || e 8|

gt = 2 =
Lebanese American University

Petitions & Forms

All Reguests You are logged in a-s_

Fetitions & Forms

Forms

Official Lebanese American University website. Copyright 19g7-2021 LAL, Lebanon
Tel: Beirut: +g6a 1 7864556; Byblos: +g964 g g47254; MewYork: (222) 203 4333 | Feedback



PETITIONS

Select the Reason you are applying for a Petition

Petitions & Forms

All Requests vou are logged in as _

» Maw Request

FPetitions & Forms

Fetitions

Approval/Pricor-2Approval for Transferring courses from other universities {if not within
the last 30 credits)

Break Repeat Rulse (Major requireamentsflniversity requirgrments)
Course Substitution (Major requireaments/Univarsity reguiremeants)
Credits Owverload petition for Fall/Spring Terms (aonly it GPA less than 3 & not graduating)

Extension For Incomplete Deadline (UndergraduatefGraduats)

Follow MNMew /Old curriculuwm

Grace semester for Eligible students




PETITIONS

As an example, if you select Credits Overload

FEeTITIoNS & FOoOrrms

All Requests “wWou are logged in aﬁ_

» Mew Request

Fetitions & Forms

FPetitions

Approval/Prior-Approval for Transferring courses from other universities (if not within
the last 20 credits)

Break Repeat Rule (Major reguirements/University requireaments)
Course Substitution (Major requirements/University reguirements)

Credits Overload petition for Fall/Spring Terms (only it GPA less than 3 & not graduating)

Instructions:

1. ¥ouw can register for the additional credits during the Drop & Add pericd.

Click here to apply

Extension ncomplete Deadline (Undergraduate/Graduate)

Fallow Mew Old curriculum

R R e I S Grace semester for Eligible students




PETITIONS

Fill the Required Information, Provide Justification, Attach Supporting
Documents and Submit the Form

T A i i i
e > e T:_J: Lebanese American University

Studemnit 1T

Studant Mame

Major Civil & Environment Engg
Program MSE In Ciwvil & Environ. Eng'g
Mobile No.

Date 2182021

Term Spring 2021

Credits Overioad petition for Fall/ Spring Terms (only if GPA less than 3 & not gggxiuating)
Request to register a total of: /
ﬂ NMumber of Credits ™ = Term |Sprir‘lg 2021
Frovide justification for the - -
e o Provide a Valid Reason

ﬁﬁﬁach Supporting Docurment Upload
§ | Submit |




PETITIONS

The PROCESS

Student submits : , : School Of
petition Registrar’s Office Engineering

The decision might take time, BE PATIENT
Check your petition STATUS on your PORTAL

To follow up on your petition you may contact the SOE Support soesupport@lau.edu.lb



mailto:soe@lau.edu.lb

PETITIONS

If your Petition is REJECTED =——p Contact your Advisor for an alternative plan or if you can appeal

If your Petition is APPROVED=—> You can Proceed with your request




PROFESSIONAL EXPERIENCE

GUIDELINES: SOE Internship Guidelines

= The last Summer before your graduation.

= Prior starting an internship, contact your Course Supervisor to get approval on
the company where you will complete the 8 weeks internship- 320 Hours.

= |n case you were unable to secure an internship, contact the Outreach and
Career Services at the School (career.soe@lau.edu.lb)



https://soe.lau.edu.lb/resources/InternshipGuidelines.pdf
mailto:career.soe@lau.edu.lb

RESIDENCY REQUIREMENTS

Engineering
Degree
regquirements
to enter the
ORDER OF
ENGINEERS

Fall and Spring count as regular semester EVEN if you register only 1 cr.
In this semester, Summer counts as one Semester as well.

For additional information, please contact the SOE Dean’s
office SOEsupport@Ilau.edu.lb




CONTACT THE SCHOOL

SOE Dean’s office SOEsupport@lau.edu.lb, ELRC 6105E, ext. 2236

Outreach and Career Office career.soe@lau.edu.lb, ELRC 6105K ext. 2035

= Byblos Campus:

cie_department@Ilau.edu.lb, Bassil 309,ext. 2483 for CIE students
pte_program@lau.edu.lb, Bassil 309,ext. 2483 for PTE students
che.program@lau.edu.lb, Bassil 309,ext. 2483 for CHE students
ece_department@lau.edu.lb, Bassil 109,ext. 2451 for ELE, COE and MCE students
Ime_department@lau.edu.lb, Bassil 409,ext. 2894 for INE and MEE students

= Beirut Campus:

soebeirutoffice@lau.edu.lb, Gezairi Building 11th floor, Room GB 1125, Ext. 1532
First year of all SOE majors, Second year of Mechanical and Industrial program,

and full program of Computer Engineering .



mailto:career.soe@lau.edu.lb
mailto:cie_department@lau.edu.lb
mailto:pte_program@lau.edu.lb
mailto:che.program@lau.edu.lb
mailto:ece_department@lau.edu.lb
mailto:ime_department@lau.edu.lb
mailto:soebeirutoffice@lau.edu.lb

PAILAU

S b

Lebanese American University

Thank You
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